ADJUST MARGINS FOR LETTERHEAD

FOR IMMEDIATE RELEASE


CONTACT:
(Your Name, Title)










555-456-7890

(School name) Announces
Students Selected for All-State/County (Band, Orchestra, Chorus)

Eight Students Selected to Perform With Best Students in (your state)
(Anytown, Date)– (name of principal), principal and (name of director of music), director 

of music, announce the selection of eight (8) students from (name of school) to the (name 

of state) All-State (band, orchestra, chorus).

Adhere centered photograph of students with choral director,

district director of music, principal, superintendent, etc.

Shown above (l-r) are: (list all people in photograph)


Insert School District Template

